
 

 
M E M O R A N D U M 

 
 

The Edyth Bush Institute for Philanthropy & Nonprofit Leadership at Rollins College (the 
“Institute”) maintains the Business Lawyers’ Pro Bono Project (the “Project”). The 
Project’s mission is to assist nonprofit organizations in obtaining pro bono legal assistance 
from a business lawyer. Examples of this legal assistance include drafting or revising 
articles or bylaws, advising on governance issues, advising on real estate, employment law, 
intellectual property or grant compliance matters, negotiating or reviewing contracts, 
giving tax advice, and advising on the merger or consolidation of nonprofit organizations. 

 
In order to qualify for this legal assistance, a nonprofit organization must meet both of 
the following eligibility requirements: 

 
1. The organization must be a nonprofit charitable, civic or community organization 

with a nonprofit search portrait at the Central Florida Foundation (hospitals, 
private schools, colleges, universities, foundations and places of worship are 
excluded from participating); and 

 
2.  A substantial percentage of the organization’s activities must provide direct 

services to persons of limited means living in Orange, Osceola, Seminole or 
Lake County, Florida, either directly, or through nonprofit organizations that 
it serves. In addition, arts or cultural organizations that meet the criteria under 
(1) above may also be eligible. 

 
The organization must complete a short application form, a copy of which is attached, 
and return it to Nicole Abby, c/o the Institute, at her below listed address. The Institute will 
review the information on this form and advise if the organization qualifies for legal 
assistance, and if one of the law firms that is participating in the Project is willing to 
perform the legal work that it has requested.  If so, the Institute will advise the 
organization who to contact at that law firm. The organization should advise if that law 
firm is unable, for any reason, to represent it and the Institute will attempt to find another 
law firm that is participating in the Project to handle that organization’s legal matter. 

 
If your nonprofit organization qualifies and needs legal assistance from a business lawyer, 
please contact the Business Lawyers’ Pro Bono Project, care of: 

 
Nicole Abby 
Program Coordinator 
Edyth Bush Institute for Philanthropy & Nonprofit Leadership  
Rollins College  
407-975-6414  
nwilliams@rollins.edu 
 

 

mailto:nwilliams@rollins.edu


 

 

Edyth Bush Institute for Philanthropy & Nonprofit Leadership at Rollins College 

Application for Pro Bono Legal Services 

 

1. Name of organization: _________________________________________________ 
 
Address: ____________________________________________________________ 

 City, State, Zip: ______________________________________________________ 

 Phone: _____________________________________________________________  

 Email: _____________________________________________________________ 

 

2. Name and position of contact person at your organization: 
 
__________________________________________________________________ 
 

3. Provide a short statement of the legal issues that you would like addressed by a business 
lawyer: 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 

4. List the exact names of all of the parties involved so that the law firms considering this 
engagement can check if they have a legal conflict: 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 

5. Does your organization have a nonprofit search portrait at the Central Florida 
Foundation? 
 

    Yes    No 
 



 

 

6. Explain how a substantial percentage of your organization’s activities provide direct 
services to low income and disadvantaged persons in Orange, Osceola, Seminole or Lake 
County, Florida, either directly or through nonprofit organizations that it serves: 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 

7. Is your organization an arts or cultural organization? 
 
      Yes    No 
 

8. Attach copies of your organization’s articles of formation and bylaws. 
 

9. Has your organization paid for the legal services of a business lawyer in the last 3 years? 
 
  Yes    No 
 

10. How did you hear about the Business Lawyers’ Pro Bono Project? 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 

By your signature below: 

1) You authorize The Edyth Bush Institute at Rollins College to share the information of 
your organization’s nonprofit search portrait with the law firms that are participating in 
the Business Lawyers’ Pro Bono Project. 
 

2) You consent to the disclosure of your name and the nature of your legal matter to the 
Legal Aid Society of the Orange County Bar Association, Inc. so that the lawyers 
handling the matter can get pro bono credit. 
 

3) You agree to comply with the “Donor Recognition Guidelines” in attached appendix “A”. 
 

Signature: __________________________________________  Date: ___________ 
 

Title: ______________________________________________ 



 

 

APPENDIX “A” 
 

Donor Recognition Guidelines 
 
 

Thank  you  for  working  with  the  Business  Lawyers’  Pro  Bono  Project  (the  “Project”)  at  the 
Edyth Bush Institute at Rollins College. 

 
As part of our services to you, we want to give appropriate recognition to the law firms that are assisting 
you in your work.   Therefore, we are asking you to take the following steps so that you appropriately 
recognize their help to your organization. Thank you for your help. 

 
1. Find out how much legal work the law firm has donated to your organization during your 

fiscal year, and thank them for their in-kind donation.    In addition, as a condition of 
receiving the assistance of the Project, we are asking you to acknowledge their donation to 
the same extent that you would acknowledge any other donation of a like amount.  This is of 
course subject to the law firm’s wishes, so you should specifically ask the firm if it wishes to 
receive this recognition.  Appropriate recognition should include: 

 
• If, for example, a law firm provides you with $10,000 in free legal services, you should 

list them with any other donors who gave a similar amount to your organization during 
the year 

• If your organization recognizes in a special category donors who give over a specified 
dollar amount each year, such as benefactors, patrons or partners, the law firm should 
receive that designation once the value of its donated services reaches that level. 

• You should list them on your website, in your annual report, in your newsletter, or other 
publications in the same manner as comparable donors. 

• If you allow comparable donors to hyperlink to your website, you should offer the law 
firm the same opportunity. 

• If  you  host  any  donor  recognition  events,  such  as  a  dinner,  or  give  any  donor 
recognition awards, you should include the law firm to the same extent as comparable 
donors. 

•   You should also try to cultivate the law firm as a financial donor to your organization. 
 

2. Various trade associations and other groups will often give community service awards.   If 
you are part of a group that makes such an award, consider nominating the law firm, if it 
meets the award criteria.  Even if the law firm does not win the award, they will appreciate 
the fact that you valued their help enough to put their name forward for consideration. 

 
Thank you for helping us recognize the services of the law firms who have so generously offered 
their help to organizations that provide services to the community. 
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